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Template 1 - BSB40520 Certificate IV in Leadership and
Management

. M Overview of Grades
ourse Grades 4= -

®BSB40520 Certificate IV in Leadership and Collapse all
Management

Future
Institute of
Australia

Welcome o BSB40520 Certificate IV in Leadership & Management. There are 12 Units of Competency that make up this
qualification, delivered under 4 learning blocks. Please follow your Training and Assessment Schedule for training and
completion timeframes for all units. For each unit, you are reguired to work through the eLeaming Activities and complete all
Assessment Tasks.

We have also provided a number of resources for each unit, including a Student Workbook. Please note: You do not have
to complete the student workbook as the content is alzo covered within the eLearning, however it provides additional
reading and activities that can support yvour learning.

Following vour Training and Assessment Schedule, please ensure that all elearmning components are completed before your
schaduled workshop date.

On completion of each workshop, you will then be required to complete your Assessment Tasks for that unit. Once all tasks
are successiully completed for each unit, your Trainer will assess your work and provide feedback.

FILE
m Training and Assessment Schedule

[

This schadule will provide you with all your learning block release dates, workshop dates and assessment due dates.

To ensure you hur\tﬁe mast current version of this schedule, plegse check the last updoted agte. Last updoted: 24/06/2022

\

Copy of classroom schedule & Assessment due dates
@ OFEN FORUM
Team Farum

v

N
Important Announcements
SCROLL DOWN
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eLearning

Learning Block

‘/

v Learning Block 1 - Understanding Self

PAGE
Learning Block 1 - UaC Overview

eLearning Activities

These are your leaming activities for this unit. Please view and complete these elearmning activities before your
scheduled classroom session.

Unit 1: BSEPEF502 Develop and Use Emotional Intelligence

elLearning and Diagnostic tools

i To be completed prior to workshop

BSBPEFS02 - Part 1 (EQ Quiz)

Please note, pop-ups need to be

enabled for eLearning to open.

SCORM PACKAGE
BSBPEF302 - Part 2

SCORM PACKAGE Ve To doe Complete or pass the activity
ESEPEFS0Z - Part 3 7/

v
/
Y4

Unit 2: BSBLDR411 Demofistrate Leadership in the Workplace & BSBXTW401 Lead
and facilitate a team,,
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SCCANM BACRAGE To doe Complete or pass the activity
B=ELDR411 & BSEXTWAQ1 - Part 1

FOR MORE....

l SCROLL DOWN




Assessments

Asseszsment Tasks

These tasks form part of your Assessment of this unit. We recommend that these Assessment Tasks be commenced
after your classroom session has been completed. Some Assessment Tasks are to be completed in your workplace
under the supervizion of your Workplace Supervisor, or started within the classroom. In these instances, reference to
this will be cutlined in the Assessment Task.

ASSIGNMENT To do: Rzcsive & grads
BSBPEF502 - Assessment Tasks

ASSIGHNMENT ~ To do: Reczive 2 grade
BSELDR411 & BSEXTW4DT - Assessment Task

)

/

~
\\

Assessment Tasks
E ’;;5;;‘;’:431 . ) CLICK HERE to open the Assessment Tasks
S bl (Assignments) for the unit. ALL ASSESSMENT
TASKS must be completed and submitted
BEFORE your next scheduled workshop
(Classroom Session)

Resources

These resources provide further information on the course subject. Please note: you do not have to complete the
student workbook as the content is within your eLeaming Activities.

Resources
FILE
m BSEPEFSOZ - Student Waorkbook CLICK HERE and SAVE the Student WorkbOOk

FILE

m BEEXTWAD1 Student Workbook
FILE
BSELDR4£11 - Student Workbook

material from the online course to refer back

to when completing your Assessments

SCROLL DOWN
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Grades

Home Home Dashboard My courses L © Youare logged in as Guest Demo

x

© BSBA0520 Cortificate IV L. Template 1 - BSB40520 Certificate IV in Leadership and
Management

Training and Assessment S...

Team Forum Course Grades

O Leadership and Manageme...

|
\

& ssscmmar2 RN clLearning module completed

[ 2SBCMMA412 - Assessment Task + Satisfactory Hafez
’ this is an excellent assignment. Well done.
/ You plan and prepare for both difficult conversations in detail.

You conduct the role play competently (audio evidence provided.)

8 You review the John/ Cecilia recording competently and you use feedback well.
Assignment marked

Your answers to the knowledge questions are satisfactory.

— Passing grade v

Cheers
Phil
(@ BSBOPS403 completed eLearning not yet completed /
) TAEDEL404 O* il Assessment not yet completed
[ BSBOPS403 - Assessment Task + Satisfactory Hafez

Completed items will show up green on your course homepage. Items
that require further evidence will display a ‘failed” message in red. You
have not failed. It just means that you need to provide further evidence

ASSIGMNMENT + Done: Receive a grade
BSBPEFS02 - Assessment Tasks

ASSIGNMENT % Failed: Recenve a grade
BSBPEF402 - Assessment Tasks

ASSIGMNMENT To de: Receive 5 grade
BSBLDR41T & BSBXTWA4ADT - Assessment Task

SCROLL DOWN
FOR MORE....
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Useful Side Blocks

Qo Q v Editmode @ )

Unit 3: BSBCMMA412 Lead difficult conversations Open block drawer

SCORM PACKAGE Complete or pass the activity /
E BSBCMMA412 /
/
/
/
>
?
MOODLE QUICKGUIDE NEED HELP:
If you need
@ &) help, you can
Need help Navigating your f message your
course? trainer through
ﬁ the messages
Click here to view the Navigation block. Just
QuickGuide search the trainers name from

the contacts list.
Click here to view the elLearning
QuickGuide Alternatively, you can contact

our office below:
Click here to view the

L . . 1300 329 300
submissions QuickGuide

Click here for the Submission
Guidelines

info@futureinstitute.edu.au

or visit our frequently asked
guestions

Step by step instructions to

help negating the course —
Contact details if you need
help
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